
Welcome to Missouri S&T’s Online Training! This document  is a quick reference 
resource that will show you how to navigate the site, register a user account and 

purchase and access your online professional development courses.
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Click on the topics below to quickly navigate this document.



Home Screen
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Welcome to Missouri S&T’s Online Training!  This is the Site Home.
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Click Arrow on the side navigation menu icons to expand the menu.

Expand Menu

Clicking again will minimize the menu.



Account Registration
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Before you can purchase courses, a free-of-charge, one-time registration is required.

To begin the registration process, click the “Register Now!” link.

Clicking on the green “power” icon takes you to this screen.



Account Registration
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Our corporate partners will issue a registration key for access control.

If you are not a corporate partner member, choose “Register as an Individual”.

Select “Register as Corporate Partner” to enter that registration key.

Select your “Registration Type” and click “Continue”.



Account Registration
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To create an account, follow the instructions.

Your chosen “User Name” will be the ID you use to log-in.

Be sure to complete all required fields before saving.



Account Registration
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Click “Register” button at bottom of the form to complete your registration.
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Once your registration is complete, you should be logged in.

Log-in

Email support at PCE@mst.edu if you encounter any problems accessing the site.

Logging back in later will require your User Name and Password.

mailto:PCE@mst.edu
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Course Selection
You may now purchase and take courses. Click on “Course Catalog”...

Scroll over the picture or click the course title to view more details.
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Course Selection

...select your course and click “Shopping Cart - Checkout”…
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Course Selection

… the course will be placed in your shopping cart.

Click “View Cart” to proceed with your transaction…
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Course Selection

Click “Apply Discount Code” and then click “Finish” to complete the purchase…

* If you registered as a Corporate Partner, you will be given a Discount Code to enter here.
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Course Selection

**If you do not see the “Finish” button, after applying the Discount Code…

***Non-Corporate Partners will use PayPal button for purchase.

…click the “Refresh” button on the browser and it will load properly.
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Course Access

Access to all course activity is found under “My Dashboard”.

Active enrollments will be listed under “To Do”.

Click on the course title to open the course.
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Course Access

Courses consist of Lecture Video and Quiz / Exam modules.

Set your browser to “Allow Pop-ups” from onlinetraining.mst.edu
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Course Access

Modules required for course completion are denoted with a red asterisk ( * ) .
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Course Access

Scroll to bottom of course page (below the course modules) to access these links.

“Supplemental Resources” contain course specific document downloads.
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Transcript & Certificate

Access previously completed courses and certificates of completion in “Learning History”.

“Learning History” is linked within “My Dashboard”.
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Click on “View Certificate” for a chosen course…

Transcript & Certificate
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… and you will be able to print it out to paper or as pdf.

Transcript & Certificate



pce@mst.edu
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Please contact us if you have any questions.

573-341-4200

Contact
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