
Welcome to Missouri S&T’s Online Training! This document  is a quick reference 
resource that will show you how to navigate the site, register a user account and 

purchase and access your online professional development courses. 
 1 



Content list 

2 

Home Page 3 

Course Catalog 4 

Account Registration 7 

Course and Transcript Access 13 

Course Structure 21 

Click on the topics below to quickly navigate this document. 



Home Screen 

https://onlinetraining.mst.edu/ets/welcome.aspx 3 

Welcome to Missouri S&T’s Online Training! 

Back to Content List (Click) 



Course Catalog 

https://onlinetraining.mst.edu/ets/store/ 4 

Back to Content List (Click) 

The “Course Catalog” tab is where you can 
browse through all of the available courses. 



Course Catalog 

5 https://onlinetraining.mst.edu/ets/store/ 

Use the drop-down option to 
view courses by category. 

Back to Content List (Click) 



Course Catalog 

6 https://onlinetraining.mst.edu/ets/store/ 

Back to Content List (Click) 

Scroll over the picture or click the 
course title to view more detail. 



Account Registration 

7 https://onlinetraining.mst.edu/ets/store/ 

Before you can purchase courses, a 
free-of-charge registration is required. 

This is a one-time registration to create your user 
account, so you can purchase and take courses. 

Back to Content List (Click) 



Account Registration 

8 https://onlinetraining.mst.edu/ets/store/ 

To register, click on the “Log-In” 
link at the top of the screen. 

Back to Content List (Click) 



Account Registration 

9 https://onlinetraining.mst.edu/ets/login.aspx 

You will be directed to this page, where 
it asks for a user name and password.   

If you don’t have an account, you’ll need to create 
one by clicking on the “Register Now!” link. 

Back to Content List (Click) 



https://onlinetraining.mst.edu/ets/loginregistrationgateway.aspx?action=register 

Account Registration 

10 

– this prompt is utilized by our corporate partners; if you are registering 
as an individual, you may ignore and click “Register without a key”. 

The system will prompt you for a “Registration Key”  

Back to Content List (Click) 



Account Registration 

11 https://onlinetraining.mst.edu/ets/loginregistrationgateway.aspx?action=register 

Back to Content List (Click) 

Alternately, if your employer is a corporate partner with Missouri S&T, you should 
have received a Registration Key that you can insert here and click “Continue”. 



Account Registration 

12 https://onlinetraining.mst.edu/ets/etsadmin/etsusers/UserEditor.aspx?action=register 

To create an account, follow the instructions.   

Be sure to complete all required fields before saving.  

Back to Content List (Click) 



Course & Transcript Access 

https://onlinetraining.mst.edu/ets/etsuser/studentassignments.aspx 13 

Once your registration is complete, you are automatically 
logged into the system and will see your name here. 

Please remember to keep your username and password stored 
in a safe location, as you will need it each time you log-in. 

Back to Content List (Click) 



14 https://onlinetraining.mst.edu/ets/etsuser/studentassignments.aspx 

You may now purchase and take courses.  
Just click on “Course Catalog”...   

Back to Content List (Click) 

Course & Transcript Access 



https://onlinetraining.mst.edu/ets/store/ 15 

...select your course and click “Buy”. 

Back to Content List (Click) 

Course & Transcript Access 



16 https://onlinetraining.mst.edu/ets/store/ 

Back to Content List (Click) 

Course & Transcript Access 
The course will be placed in your shopping cart.  
Hit “View Cart” and complete your transaction. 



https://onlinetraining.mst.edu/ets/etsuser/studentassignments.aspx 17 

Access to all your course activity is found under “My Learning Path” 

When you’ve completed a course, click “My Transcript” 
to access your Certificate of Completion. 

Back to Content List (Click) 

Course & Transcript Access 



https://onlinetraining.mst.edu/ets/etsuser/StudentTranscript.aspx 18 

Certificates can be viewed and printed at any time to document your training. 

Back to Content List (Click) 

Course & Transcript Access 



19 https://onlinetraining.mst.edu/ets/etsuser/studentassignments.aspx 

All of your current courses can be found in the “My Courses” Section. 

Back to Content List (Click) 

Course & Transcript Access 



https://onlinetraining.mst.edu/ets/etsuser/studentcourses.aspx 20 

Whether starting a new course, or resuming an unfinished one, you just 
locate the course name and click on it to open up the “Course Details” page. 

Back to Content List (Click) 

Course & Transcript Access 



https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 21 

The course is then launched by clicking here. 

Any supplemental course material for your course 
will be found under the “Downloads” tab. 

Back to Content List (Click) 

Course Structure 



Course Structure 

22 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

You may resume where you previously 
left off or start over from the beginning. 

Back to Content List (Click) 



Course Structure 

23 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

Navigate the course by clicking 
through the outline on the left. 

Back to Content List (Click) 



Course Structure 

24 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

Instruction slides will further guide you 
through navigation and quiz details. 

Back to Content List (Click) 



Course Structure 

25 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

In addition to the “Downloads” tab mentioned earlier, supplemental course 
materials are also available on the “Attachments” slide within the course. 

Back to Content List (Click) 



Course Structure 

26 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

Instruction is delivered in short 
segments via streaming video, allowing 
you to quickly acquire new materials 
without serious work interruption. 

Back to Content List (Click) 



Course Structure 

27 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

Also included are automated review 
quizzes to test your understanding as 
you progress through material. 

Back to Content List (Click) 



Course Structure 

28 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

The final exam is comprehensive 
with questions covering all 
sections/modules of instruction. 

Back to Content List (Click) 



29 https://onlinetraining.mst.edu/ets/etsuser/StudentCourses.aspx 

Upon achieving a passing score on the final 
exam, you will be presented with a 
congratulatory slide, and the ability to exit. 

Back to Content List (Click) 

Course Structure 
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